BONIFACE CENTRE RISK ASSESSMENT
Important Limitation
This Risk Assessment is necessarily of a general nature concerning the building itself and its contents, but it does not attempt to address risks attendant upon any specific activity.  Hirers of the Centre may make such use of this assessment as they wish but it is important that they should assess the risks of any activity for which they are intending to use the Centre and add their own supplement to this assessment.

General
The Boniface Centre is a modern building, completed in the early 1990s, and was erected to all building standards appropriate at that time.  The Centre is managed by a committee of people elected and/or co-opted annually by Crediton Parochial Church Council.  A Health and Safety manual is maintained and the requisite training given to all users as necessary. All hirers are met at the start of the hire and shown the facilities of the Centre and given such training in use of equipment as is necessary.
Utilities
Electrical and Gas installations are properly certificated and maintained at all times.  Fire extinguishers and Emergency Lighting are provided and inspected annually by a third party.  Water and space heating are both provided by gas boilers which are programmed according to Centre usage.  There is no requirement of users to switch the heating on or off.  There are however 2 wall-mounted water boilers in the servery, used for tea and coffee facilities, and hirers are asked to ensure these are turned off after use.  Hirers should not use their own water heating facilities, such as free-standing urns, for this purpose.
Fire Precautions
Fire extinguishers are provided in all areas, and a fire blanket in the kitchen.  There is no fire alarm system, it having been deemed unnecessary by a fire risk assessment.  There is one proviso to this comment.  In the case of a fire, requiring evacuation of the Centre, the person responsible for the hire, or his or her deputy, should shout “FIRE”, and should also ensure that a check is made of the disabled toilet area in case anyone there requires assistance evacuating the Centre.  A copy of the procedures to be taken in case of fire is displayed by the main notice board. There are emergency exits from all areas, suitably signposted, and the total periphery of the Centre is clear for evacuation should the main entrance be unavailable. The assembly point, if evacuation is necessary, is on the tarmaced area outside the vestry opposite the main entrance to the Centre.
Insurance
The Centre carries Public Liability Insurance against accidents. This insurance does not cover hirer’s equipment or property, and in the case of an accident is only liable should the accident be caused by negligence on the part of the Boniface Centre.  Hirers should therefore consider whether their activity warrants its own personal accident insurance, and if necessary arrange for that insurance in advance of the event, and at their expense.

Room-by-Room Assessment
1.  Main Hall or its sub-divisions
The main hall is partly wood-floored, partly carpeted.  The wood floor should not be used for sliding.  Partitions are provided to divide areas as required by the hirer.  The “cross” partitions are “acoustic walls” and may only be operated by a member of the management committee.  These walls are in place prior to the hire and cannot be moved during the hire.  The partitions separating the Fulda and Sarasota rooms from the main concourse are of the sliding concertina type and may be adjusted at any time.  They are providing with a locking mechanism to hold them in place if partially open.

Around the main hall is a picture rail of “J” shape from which pictures/posters etc may be hung, or into which drawing pins may be attached.  Apart from this rail, nothing should be attached to the vertical walls or partitions.

2. Toilets
The toilet facilities comprise ladies, gents and a disabled toilet.  All are provided with both hand towels and electrically operated hand dryers.  It is expected that these facilities will be used in a proper manner, and that taps will not be left running (water wastage + possibility of flooding).  If children are present during the hire the person responsible for the hire should ensure such children do not misuse this area.
3.  Kitchen
The kitchen has been designed and equipped after much consideration, and in particular with reference to the Food Safety Act requirements.  All users will have been provided with the document “Rules for Use of the Kitchen” at the time of making their booking (or at least the first time they make a booking if they are regular users), and it is important these guidelines are observed.  Children should not be allowed in the kitchen unless under adult supervision.  All equipment is checked regularly, but hirers are asked to bring to the attention of a member of the management committee any problems they encounter/observe.  The dishwasher is available for use by hirers; training will be given if needed and full instructions for use are posted on the wall above the machine.  Dishwasher detergent is supplied automatically and on no account should extra detergent be put in the machine.
4. Office

The office in the Centre is the parish office and contains potentially confidential information.  It is NOT open to use by hirers and there is no telephone available to them.  It is anticipated these days that most hirers will have access to a mobile phone, but there is also a public phone box on the main road opposite to Church Lane.
5. Green room (Store room)

Tables and chairs are stored in this room when not in use.  There are trolleys provided for moving chairs and these should be used rather than lifting large piles of chairs.  Trestle tables should only be carried one at a time.  Staging is also stored here, and this should be used under instruction only.  All equipment used from the Green room should be returned after the hire.

Chemicals and cleaning agents are locked away in this room other than those in use.

