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Organisation name: Sustainable Crediton
	What are the hazards?
	Who might be harmed and how?
	What are you already doing?
	Do you need to do anything else to manage this risk?
	Action by whom?
	Action by when?
	Done

	Fire Breaking out

	Volunteers and participants
	Fire extinguishers available plus fire blanket in the kitchen. Sign posted emergency exits. There is no fire alarm. Fire exits will be kept clear.
	In the event of a fire, person responsible for the hire or a delegate must shout loudly “Fire, please evacuate”. Toilet and kitchen area must be checked to ensure everyone is evacuated.
	Charles Mossman and two volunteers to check toilet area. Linda Lever check kitchen
	On the day
	n/a

	Heavy lifting

	Volunteers setting up the hall may hurt their backs etc lifting chairs and tables
	A number of men have been asked to help set up. They will lift any heavy tables in pairs and use the trolley provided to shift multiple chairs.
	No
	Male volunteers
	On the day
	n/a

	Kitchen hazards: boiling liquid, sharp implements, spills of liquid on floor.

	Kitchen volunteers/caterer may be scalded, get burns, get cut or slip on wet floor.
	Food Group volunteers have used the kitchen many times before and are aware of the hazards. A booklet “Rules for use of the Kitchen” is available in the Boniface centre. Children are not admitted to the kitchen unless under adult supervision. 
	Ensure any new volunteer/ caterer to the Boniface kitchen is appraised of the rules and how to use all the equipment.
	Linda Lever
	On the day
	n/a

	Inadequate food hygiene procedures

	Volunteers and participants pick up food poisoning.
	Food Group volunteers are all trained in food hygiene procedures. Sustainable Crediton to be satisfied that any hired in caterer meets the necessary standards. 
	No
	Linda Lever
	On the day
	n/a

	In the event of a fire, people do not know what to do


	Volunteers and general public
	In the introduction to the event, the participants will be told where the fire exits and muster point outside are.
	No
	John Skrine
	On the day
	n/a
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